A Generic Outline Model
Introduction:  An introduction is expected to serve to basic functions:

A.  It is expected to motivate the audience to listen.

1. It should gain the attention of the audience.

2. It should establish rapport between the audience and the speaker.

B.  It is expected to orient the audience.

1.  It should indicate the thesis of the speech;  or

2. It should provide some common focus of attention.

I.  Body:  The body is expected to be capable of establishing the thesis (accomplishing the speaker’s purpose).

A.  It is expected to be unified.

1.  There should be a central idea.

2. The central idea should subsume all other ideas.

B.  It is expected to be coherent.

1.  It should make consistent use of some discernible method of progression, such as time order, space order, cause-effect, problem-solution or related topics.

2. It should provide for adequate transitions.

C.  It is expected to be adequately developed through the use of conventional forms of support/evidence such as definition, examples, expert testimony, and statistics.

D. It should also be provided with visual aids and appropriate emphasis.

Conclusion:  The ending or conclusion is expected to serve two basic functions.
A.  It is expected to provide a restatement of the thesis and the main points.

B. It is expected to provide a proper mood for ending.

